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STATE BANK OF INDIA 
Central Office 

Bombay, the 30 th December 1969 

SBS. No. 18/1969— In pursuance o'f sub-section (2) of 
Section 26 of the State Bank of Tndia (Subsidiary Banks) 
Act, 1959 (38 of 1959), the term of appointment of Shri 
O. Pulla Reddi, M.A., l.C.S. (Retired) of “Rahat Afza”, 
Road No. 7, Banjara Hills, Hyderabad-34 (A.P.), nomi- 
nated as a Director on the Board of the State Bank of 
Hyderabad under the proviso to clause (d) o'f sub-section 
(1) of Section 25 of the Act (ibid) expired on the 30th 
September 1969. 

2. It is hereby notified for general information that in 
pursuance of the proviso to clause (d) of sub-section (1) 
of Section 25 of the Act (ibid), the State Bank of India, 
in consultation with the Reserve Bank o'f India, has re- 
nominated Shri O. Pulla Reddi as a Director on the Board 
of the State Bank of Hyderabad for a term of three years 
from the 1st October 1969 to 30th September 1972 (in- 
clusive) , 

R. K. TALWAR 
Chairman 


STATE BANK OF INDORE 
(Subsidiary of the State Bank of India) 

Incorporated in Tndia under Special Statute; 

The liability of the Members is limited. 

Indore, the 2nd January 1970 
NOTICE 

With reference to the Notice of the 10th October, 1969 
issued in terms of Regulation 30(2) of the Subsidiary 
Banks General Regulations, 1959 regarding the holding of 
a General Meeting of the Shareholders o'f the State Bank 
of Indore at the Head Office of the Bank for the purpose 
of electing two persons to be Directors of the Board of 
the Bank in pursuance of Section 25(1) (d) of the State 
Bank o'f Tndia (Subsidiary Banks) Act, 1959, to fill the 
vacancies which will arise on the 15th January, 1970, 
through the retirement of (1) Shri Satish Chandra Malho- 
tra, 'Windmere', Cuffe Parade, Colaba, Bombay-5 and (2) 
Shri Latehman Prasad Bhargava, Ramprasad Bhargavu 
Marg, Ujjain NOTICE IS HEREBY GIVEN that I have 
accepted as valid the nominations proposing the names of 
(1) Shri Satish Chandra Mulhotra. 'Windmere', Cuffe 
Parade, Colaba, Bombav-5 and (21 Shri Lakshman Prasad 
Bhargava, Ramorasad Bhargava Marg, Ujjain as candidates 
for election as Directors of the Board of the State Bank of 
Indore. The said naminations being the only valid -nomi- 
nations received. (1) Shri Satish Chandra Malhotra, 
'Windmere', Cuffe Parade. Colaba, Bombay-5, and (2) 
Shri Lakshman Prasad Bhargava. Ramprasad Bhargava 
Marg, Ujjain shall be deemed to be elected as Directors 
of the Board of the Bank at the said General Meeting of 


the Shareholders proposed to be held on the 16th January, 
1970 which meeting in terms o'f Regulation 33(1) of the 
said Regulations now stands cancelled. 

V. N. NADKARNI 
General Manager 

T- i — ■ ■ r— i m i ■■ -i - 

STAF, BANK OF BIKANER AND JAIPUR 

(Subsidiary of the State Bank of India) 
Incorporated in India under Special Statute; 

The liability of the Members is limited. 

Jaipur, the 9th January 1970 
NOTICE 

NOTICE is hereby given that the Ninth Annual Gene- 
ral Meeting of the shareholders of the State Bank of 
Bikaner and Jaipur will be held at the Bank’s Head 
Office, Sawai Mansingh Highway, Jaipur on Friday, the 
20th February 1970 at 11.30 A.M. (Standard Time) to 
discuss the Balance Sheet and Profit and Loss Account 
of the State Bank of Bikaner and Jaipur for the year end- 
ed the 31st December 1969, the report of the Directors 
on the working of the Bank for the same period and the 
Auditor’s report on the Balance Sheet and Accounts. 

By Order of the Board 
C. P. SAIGAL 
General Manager 


DENTAL COUNCIL OF INDIA 

New Delhi, the 1st January 1970 

(i) No. DE- 15(3)-69. — In pursuance of sub-section 
(2) of Section 10 of the Dentists Act, 1948 (XVI 
of 1948), the Dental Council of India accord re- 
cognition to the M.D.S. degree of the Bangalore 
University in the specialities of — 

(1) Oral Surgery; and 

(2) Periodontia, 

(ii) No, DE- 15(4) -69.- — In pursuance of sub-section 
(2) of Section 10 of the Dentists Act. 1948, (XVI 
of 1948), the Dental Council of India accord re- 
cognition to the M.D.S. degree of the Lucknow 
University in the specialities of — 

(1) Oral Surgery; and 

(2) Pedodontics and Preventive Dentistry. 

(iii) No. DE- 9(6)-69. — In pursuance of Section 11 of 
the Dentists Act, 1948 (XVI o'f 1948), the Dental 
Council of India accord recognition to the Dental 
Hygiene qualification of the Dental College & 
Hospital, Lucknow. 

D. N, CHAUHAN, ba„ jd„ 
Assistant Secretary 
Dental Council of India 
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PUNJAB WAKF BOARD 

The Punjab Wakf Board with the previous sanction of 
the tarstwnile Punjab State Government made Regula- 
tions which were published in the Punjab Government 
Gazette Patt 111, dated September 1, 1967 and Haryana 
Government Gazette, dated July 25, 1967. As directed 
by tne Government ot India, Ministry of Law (Legisla- 
tive Department) vide its letter No. 13(14) (4)/69-wakf, 
dated 13-8-1969 the Regulations are being published in 
the Gazette of Government of India. 

In exercise of the powers conferred by section 68 of 
the Wakf Act, 1954 (29 of 1954) the Punjab Wakl 
Board-, with the previous sanction of the State Govern- 
ment hereby makes the following regulations : 

1. Short title and commencement. — (i) These regu- 
lations may be called the Punjab Wakf Regulations, 
1966. 

(ii) They shall come into force at once. 

2. Definitions. — In these regulations, unless the con- 
text otherwise requires : 

(a) ‘Act’ means the Wakf Act, 1954 (29 of 1954); 

(b) "Board’ means the Punjab Wakf Board; 

(c) 'Form' means a form appended to these regu- 
lations; 

(d) ‘Employee’ means any person in the employ- 
ment of the Board and includes Imams, 
Mauzzans, Care-takers, Teachers, Khadims and 
Mujawirs; 

(e) "Fund" means the Wakf fund constituted under 
section 48 of the Wakf Act 1954; 

(f) ‘Government’ means the Government of the 
State of Punjab; 

(g) ‘Rules’ means the Punjab Wakf Rules, 1964; 

(h) ‘Section’ means the section of the Act; 

(i) All other words and expressions used but not 
defined in these regulations used shall have 
the meanings respectively assigned to them in 
the Act and the rules made thereunder. 

3. Time of meeting [ Section 68(2) (a)]. — The Board 
shall ordinarily meet once a month; provided that the 
Chairman or at least four members may requisition a 
special meeting. 

4. Place of meeting [Section 68(2) (a)].—' The meet- 
ings of the Board shall ordinarily be held at its office : 

Provided that such meetings may also he held at such 
places in the State as the Chairman or the majority of 
the members may consider necessary and expedient. 

5. Notice of meeting [ Section 68(2) (a)]. — (l)Tbe 
meetings of the Board shall be convened by the Secretary 
who shall give to every member notice of the date on 
which and the time and place at which the meeting is to 
be held at least ten days before the date of the meeting. 
The date of the meeting shall be fixed by the Secretary 
in consultation with the Chairman : 

Provided that in the case of a special meeting such 
notice may be for a shorter period. 

(2) Notice of meetings may be sent by post under 
certificate of posting or may be served personally. 

6. Quorum [Section 68(2) (a)]. — (1) Quorum for a 
meeting of the Board shall be five including the Chair- 
rpan. 

(2) If at a meeting of the Board there is no quorum, 
it shall be adjourned to such other date as may be deemed 


fit. No quorum shall be necessary at such adjourned 
meeting. 

7. Agenda [Section 68(2) (b)J, — (l)The Secretary 
shall in consultation with the Chairman prepare the 
agenda of the business to be transacted at a meeting. 

(2) A copy of the agenda shall be forwarded to every 
member at least 7 days before the date fixed for the 
meeting. 

(3) The agenda shall set forth clearly and fully the 
business to be transacted at the meeting and no business 
other than that so set forth shall be transacted except 
with the permission of the Chairman or with the assent 
of three-fourths of the members present at the meeting. 

8. Notice of motions — Section 68(2) (b). — Notices of 
motions intended to be taken up at a meeting shall along 
with draft resolutions reach the Secretary ten days before 
the date of the meeting for being included in the agenda. 
Notices received thereafter shall be included in the 
agenda for the next succeeding meeting ; 

Provided that formal votes of thanks, messages of con- 
gratulations or condolence and other matters of like 
nature may be moved without notice by the Chairman 
himself or by any member present with the permission 
of the Chairman. 

9. Language of conducting business — Section 68(2) 

(b ). — The business of the meeting shall be conducted 
either in English or in Hindi or in Urdu, If any of the 
members present does not understand English, the Chair- 
man shall have the subject matter explained to him when 
the business is conducted in English. 

10. Order of business — Section 68(2) (b). — (l)At an 
ordinary meeting the business shall be conducted in the 
following order — 

(a) the minutes of the last ordinary meeting and of 
any special meeting held thereafter shall be read, 
and approved; 

(b) letters, if any, from Central Government and 
State Governments and the reports, if any, of 
the Committees shall be read; accounts and 
statements shall be considered and passed; 

(c) business postponed from the last ordinary meet- 
ing shall be transacted; 

(d) other business fixed for the meeting shall then 
be transacted; and 

(e) motions of which due notice has been given 
shall be in the order of priority as received in 
the office. 

(2) At a special meeting only the business for which 
the meeting was requisitioned shall be considered. 

11. Adjournment and closure — Section 68(2) (b ) . — 
< 1 ) A motion for adjournment of the meeting or ad- 
journment of discussion or closure may be made at any 
time in the course of a meeting with the permission of 
the Chairman. 

(2) If a motion for adjournment of discussion on any 
item is carried such discussion shall stand postponed to 
the next meeting. 

12. Point of order- — Section 68(2 )(b). — (1) Any 
member may at any time in the course of discussion 
draw the attention of the Chairman to a point of order. 

(2) If the point of order is raised by a member while 
another member is addressing the meeting, the latter shall 
forthwith resume his seat until the Chairman, whose deci- 
sion shall be final, has given his ruling. 
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13. Order and discipline in the meetings.— Section 68 
(2) i_b) , — The Chairman shall see that Qrder and dis- 
cipline is maintained in the meeting of the Board. If 
a member fails to comply with the orders of the Chair- 
man, the Chairman may, with the approval of the majo- 
rity of members present, debar him from attending the 
rest of the meeting (Sitting). 

14. Minutes.— Section 68(2) (6). — (1) The minutes of 
every meeting together with names of members present 
shall be recorded by the Secretary in English or Hindi or 
Urdu in a book specially kept for the purposes and sign- 
ed by the person presiding at the meeting, members pre- 
sent and also by the Secretary. 

(2) Protests or dissents shall be handed over to the 
person presiding before conclusion of the meeting at 
which a resolution protested against was passed. 

(3) A protest or dissent duly made shall be recorded 
in the minutes. 

15. Constitution of Committees. — Section 68(2) (c). — 
(1) The Board may, whenever it considers necessary es- 
tablish by a resolution in that behalf a committee or 
committees for such purposes and with such functions 
and powers as it considers appropriate. 

(2) Each committee shall consist of at least three 
members who shall be appointed by the Board. 

16. Quorum. — Section 68(2) (c). — The quorum at a 
meeting of the committee shall be two-thirds of its total 
number of members. 

17. Election of Chairman — Section 68(2) (c). — (1) 
The members of the committee shall, at a meeting con- 
vened by the Secretary, elect from amongst themselves 
a president who shall preside at its meetings; 

Provided that the Chairman of the Board may attend 
any meeting of any committee and when he is so pre- 
sent, he shall preside over the meeting. 

(2) The meetings of the committees shall be convened 
by the Secretary of the Board who shall prepare the 
agenda. The President of a committee may also ask the 
Secretary to call a meeting of the committee, if he so 
desires. 

18. Meetings of Committees. — Section 68(2) (c). — 
The regulations governing the conduct of business of the 
Board shall apply mutatls mutandis to the meetings of the 
committee. 

19. Term of committees. — Section 68(2) (c).— Each 
committee shall be constituted for a term of one year. 

Provided that the Board may by resolution made in 
that behalf extend the term for a further specified period, 
not exceeding six months. 

20. Allowances of the Chairman and Members — Sec- 
tion 68(2 )(d). — (1) The Chairman and members of the 
Board including the members of the committees shall 
draw travelling allowances in respect of the journeys per- 
formed from their usual place of residence to the place 
of the meeting of the Board and back or for journeys 
undertaken for the business of the Board at the rates 
admissible to 1st Grade Officers under the provisions of 
the Punjab Travelling Allowance Rules contained in the 
Punjab Civil Service Rules, Volume IIT. 

Provided that for journeys performed by a member in 
his own car, be shall be entitled to travelling allowance 
at the rate of first class of Railway fare with usual inci- 
dental charges. 

(2) The Chairman and members of the Board or Com- 
mittees thereof shall be entitled to daily allowance at 


ihe rate of rupees ten per day in connection with the 
meetings or any other business of the Board. 

21. Service under the Board— Section 68(2) (e). — All 
posts under the Board shall be classified into Class I, 
Class 11 and Class 111 as specified below : — 

(i) All posts carrying a minimum salary of Rs. 200 
or more shall be classified as Class i. 

(ii) All posts carrying a minimum salary of Rs. 60 
or more but less than Rs. 200 shall be classified 
as class 11. 

(iii) All posts carrying a minimum salary less than 
Rs. t>0 shall be classified as Class 111. 

22. Qualification of appointment— Section 68(2) (e) ,. — 
No person shall be eligible for appointment in Class I, 
unless he is a graduate and possesses administrative ex- 
perience and is conversant with land records and land 
revenue laws. For technical posts the qualifications shall 
be equivalent technical qualifications, i.e., diploma in 
engineering tor Overseers and degree in engineering for 
Assistant Engineer. For class H posts the minimum 
qualifications shall be matriculation or any other qualifi- 
cations for recruitment to specified categories of posts as 
may be necessary. 

Provided that persons who are qualified Patwaris or 
experienced in Patwari work may be appointed as Rent 
Collectors in Class II. 

23. Working hours — Section 68(2) (e). — Unless other- 
wise fixed by the Board, the working hours of the em- 
ployees of the Board shall be the same as fixed for the 
employees of the State Government. 

24. Appointing authority — Section 68(2) (e). — (1) 
Appointments to posts under the Board shall be made 
by the authorities specified below : — 

Posts Appointing authority 

Class I . . Chairman 

Class II . . Secretary with the approval 

of the Chairman 

Class ill . . Secretary 

(2) All appointments to be made by the Chairman 
shall be on the recommendation of a selection committee 
appointed by the Board which shall consist of the Chair- 
man and two members. 

(3) All orders of postings and transfers of class I 
employees shall be made by the Chairman and those of 
class II by the Secretary with the approval of the Chair- 
man and of Class Ilf by the Secretary. 

25. Probation — Section 68(2) (e). — Every appoint- 
ment to a post in Class 1 and Class II shall be subject to 
probation or trial for a period of one year which is liable 
to be extended further by the appointing authority at his 
discretion. A person shall be confirmed at the earliest 
opportunity. 

26. Termination of probation — Section 68(2) (e). — 
The appointing authority may before the expiry of the 
period of probation or trial for reasons to be recorded in 
writing, terminate the probation of any person and revert 
him to his permanent post under the Board or discharge 
him from the service of the Board if he is a direct recruit. 
In the latter case a notice of one month shall he given 
before discharge or the employee shall be paid one 
month’s emolument in lieu thereof. If any, leave is 
granted, the period of notice and leave shall run concur- 
rently and for this purpose ‘emoluments’ shall include 
leave allowances. 

27. Disqualification for appointment — Section 68(2) 
(e). — -Any person who has been convicted for an offence 
involving moral turpitude or who has been dismissed 
from the service of the Government of India or State 
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Government 'or of any local authority or any person who 
has been declared medically unfit, shall be disqualified for 
appointment under the Board. 

28. Certificates — Section 68(2) (e ). — Every person 
appointed for the first time to a post under the Board, 
shall produce a certificate of age and health before the 
Secretary. The medical certificate shall be in the follow- 
ing form and it shall be annexed to the first bill submit- 
ted for the pay of the person concerned. 

"1 hereby certify that 1 have examined A. B. a candi- 
date tor employment as -under the Punjab Wakf 

Board and cannot discover that he/she has any disease 
(communicable or otherwise), constitutional weakness or 

bodily infirmity, except- • I do not consider this 

a disqualification for employment in the office 

A.B.’s age according to his own statement is —years 

and by appearance is about — years. 

Medical Officer" 

In the case of Class 1 employees the certificate shall 
be of the Civil Surgeon of a District. 

29. Security — Section 68(2) (2). — -(1) The Board may 
demand such security as it considers necessary from any 
of its employees but the amount of security so demanded 
shall not exceed the amount of cash likely to be handled 
by the employee. 

(2) The rules laid down in the Punjab Financial Rules, 
in this behalf, shall be followed mutatls mutandis in 
matters relating to security deposit. For this purpose, 
the expression ‘State Government’ or 'Head of Depart- 
ment’ whenever it occurs shall mean the Board and the 
expression ‘Government servant’ wherever it occurs shall 
mean the ‘employee of the Board’. 

30. Compulsory retirement — Section 68(2) (e). — (1) 
The date of compulsory retirement of an employee of 
Ihc Board is the date on which he attains the age of 60 
years. He may be retained in service after that date in 
exceptional circumstances with the sanction of the Board 
on public grounds which must be recorded in the resolu- 
tion of the Board; provided he is medically fit, but he 
must not be retained after the age of 65 years. 

(2) No extension shall be granted for more than a 
period of one year at a time and in the case of extension 
of a Class I and Class II employee beyond the age of 
60 the medical fitness as aforesaid shall be certified be- 
fore such extension. 

31. Service Book — Section 68(2) («). — -(1) A Service 
Book shall be maintained for every employee of the 
Board in the form prescribed by Government for its 
employees, The Service Book will be a record of the 
service and shall contain no remarks on work or con- 
duct. 

(2) The Secretary shall be responsible for the correct 
and up-to-date maintenance of the Service Book. He 
shall record an annual certificate of verification in the 
Service Books of the employees as early as possible after 
the end of every year. 

32. Character Roll-Section 68(2) (e),— In addition to 
the Service Book, a Character Roll shall be maintained 
by the Secretary. A Character Roll shall be maintained 
in form appendix A to these regulations in which shall 
be entered censures, punishments and commendations. 
Adverse remarks against any employee, if any, shall be 
communicated- to him. It shall be treated as confidential 
record. It shall contain a yearly report on the work of 
the employee concerned. Every year in the month of 
April, the Secretary shall enter his report on the work 
of each employee under him in regard to the preceding 


year. The reports shall be forwarded to the Chairman 
wno will record his comments with his signatures and 
naic, The reports of ail employees with the comments 
of the Chairman shall then be deposited with the Secre- 
tary for sate custody. 

33. Promotion and efficiency — Section 68(2) (c). — 
(1) All promotions to higher grades or ranks shall be on 
tne basis of seruority-enm-htness and merit, 

(2) There shall be no bar lor reverting an employee 
from a higher post to which he may have been promoted 
on an officiating or trial basis, it He is not round up to 
the mark. 

(3) Efficiency bars in the time-scales of pay shall be 
rigorously applied and none shall be allowed to cross a 
Oar unless me Secretary is satisfied that he has attained 
a reasonable standard of efficiency. 

(4) An increment shall ordinarily be drawn as a 
matter ot course unless it is Withheld. An increment 
may be withheld from a servant of the Board by a com- 
petent umhority if his conduct has not been good or his 
work has not been satisfactory. In ordering the with- 
holding of an increment, the withholding authority shall 
slate the period for which it is withheld, and whether the 
postponement shall have the ellect of postponing future 
increments. 

34. Advance increment — Section 68(2) (e). — The 
Board may, in exceptional circumstances, grant an incre- 
ment in advance to an employee in consideration of his 
special qualifications, experience or exceptionally good 
work and conduct. 

35. Establishment— Section 68(2) (e). — The Secretary 
shall early in April each year, prepare a detailed state- 
ment of all posts under the Board existing on the 1st 
April, 

36. Seniority— -Section 68(2) (e). — The relative senio- 
rity of employees in any grade shall be determined accord- 
ing to the dates of first appointment to the grade, em- 
ployees promoted on the same date shall keep the posi- 
tion inter se which they held in the lower grades from 
which they were promoted. Seniority of persons from 
outside at the same time shall be determined according 
to the order of merit or preference indicated at the time 
of selection for appointment. 

37. Reduction of establishment — Section 68(2) (e ) . — 
When any post or posts arc abolished persons shall be 
selected for discharge or reversion on the basis of 
juniority, unless for reasons to be recorded the services 
of any persons are considered indispensable by the 
Board, 

Explanation. — An appointment the pay of which is 
reduced shall be deemed to be abolished within the mean- 
ing of this regulation. 

38. Order for abolition of post — Section 68(2) (e) , (1). 
— An order for abolition of a post or for reduction of 
the emoluments of an appointment shall not be brought 
into operation in the case of a permanent employee be- 
fore the expiry of three months, after the notice has been 
given to the employee affected, and in other cases, be- 
fore the expiry of one month after the service of the 
notice. 

(2) In the case of an employee on leave, the order 
shall not be brought into operation before the leave 
expires, flint the leave and the period of notice shall run 
concurrently. 
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39. Casual leave — Section 68(2) (e), — The employees 
of the Board shall be entitled to casual leave at the 
following scale : 

1. Employees having less than 10 

years service 10 days 

2. Employees having service of not 

less than 10 years but less than 

20 years. 15 days 

3. Employees having service of not 

less than 20 years 20 days 

40. Earned leave — Section 68(2) (e). — The employees 
of the Board shall be governed by the leave rules appli- 
cable to the employees of the Government as amended 
from time to time. 

41. Punishing authority — Section 68(2) (e). — The ap- 
pointing authority shall be the punishing authority. The 
Board shall be an appellate authority in regard to Class I 
and. Class II posts and the Chairman shall be appellate 
authority in respect of Class III posts. 

42. Suspension — Section 68(2) (e). — (1) The appoint- 
ing authority may place an employee under suspension 
when an enquiry into his conduct is contemplated or is 
pending or when a complaint against him or any crimi- 
nal offence is under investigation or trial. An employee 
who is detained in custody on a criminal charge or other- 
wise, for a period longer than 48 hours shall be deemed 
to have been suspended by the appointing authority under 
this regulation. An order of suspension may be revoked 
at any time by the authority making the order or any 
authority to which it is subordinate. 

Provided that no employee shall be k,ept under suspend 
sion for more than six; months. The appointing authority 
must complete enquiry within this period (six months )> 

43. Penalties — Section 68(2) (e), — Subject to the pro-*- 
visions of these regulations the following penalties may 
for good and sufficient reasons as hereinafter provided;, 
be imposed on an employee of the Board, namely : — 

(i) Censure. 

(ii) Withholding of increments and promotions. 

(iii) Recovery from pay of the whole or part of 
any pecuniary loss caused to the Board by 
negligence or breach of order. 

(iv) Reduction to a lower Class or post or to a 
lower time-scale or to a lower stage in a time- 
scale. 

(v) Compulsory retirement of an employee in per- 
manent employment. 

(vi) Removal from the service of the Board which 
shall not be disqualification for future employ- 
ment. 

(vii) Dismissal from the service of the Boarcl which 
shall ordinarily be disqualification for future 
employment. 

Explanation. — The following shall not amount to a 
penalty within the meaning of this regulation : 

(i) Non-promotion whether in a substantive or an 
Officiating capacity of an employee, after con- 
sideration of his case, to a service, class or post 
for promotion to which he is eligible. 

(ii) Reversion to a lower service, class or post of 
an employee, officiating in a higher service, 
class or post on the ground that he is considered, 
after trial to be unsuitable for such higher ser- 
vices, class or post or on administrative grounds 
unconnected with his conduct. 


(iii) Termination of service. 

(a) of an employee appointed on probation, dur- 
ing or at the end of the period of probation, in 
accordance with the terms Ot his appointment 
of the rules and orders for which he was 
appointed; or 

(b) of a person appointed otherwise than under 
contract to hold, a temporary appointment on 
expiration of the period for which he was 
appointed; or 

(c) of a person employed under an agreement, in 
accordance with the terms of such agreement. 

44. Procedure for imposing major penalties — Section 68 
(2) (e). — No order imposing any of the penalties specified 
in clauses (v) to (vii) of regulation 43 shall be passed 
against an employee of the Board (other than an order 
passed on facts which have led to his conviction in a cri- 
minal court) unless he has been informed in writing of 
the grounds on which it is proposed to take action and has 
been afforded an adequate opportunity of defending him- 
self. The grounds on which it is proposed to take action 
shall be reduced to the form ot a definite charge or 
charges which shall be communicated to the person 
charged together with a statement of the allegations on 
which each charge is based and any other circumstances 
which it is proposed to take into consideration in passing 
orders on the case. He shall be required within reason- 
able time, to put in a written statement of his defence and 
to state whether ho desires to be heard in person. If he 
so desires, or if the authority concerned so directs, an en- 
quiry shall be held. At that enquiry oral evidence shall 
be heard and recorded as to such of the allegations as 
are not admitted and the person charged shall be entitled 
to cross-examine the witnesses, to give evidence in person 
and have witnesses called, as he may wish, provided that 
the inquiring officer, may, for special and sufficient 
reasons to be recorded in writing, refuse to call a witness. 
The proceeding shall contain a sufficient record, thereof. 
The punishing authority shall, if it is not the inquiring 
authority, consider the record of the inquiry, record its 
findings on each charge and pass appropriate orders on 
the case. 

(2) The regulations shall not apply where the persons 
concerned has absconded,, or where for other reasons it 
is impracticable to communicate with him. All or any of 
the provisions of this regulation may, in exceptional 
cases, for special and sufficient reasons to be recorded in 
writing, be waived, where there is a difficulty in observ- 
ing exactly the requirements of the regulation and those 
requirements can be waived without injustice to the per- 
son charged. 

45. Procedure for imposing minor penalties. Section 
68(2) (e). — -No order imposing any of the penalties speci- 
fied in clauses (i) to (iv) of regulation 43 shall be passed 
except after the employee is informed in writing of the 
proposal to take action against him and of the allegations 
on which action is proposed to be taken and given an 
opportunity to make representation, if any, to be taken into 
consideration by the punishing authority, 

46. Pay and allowances on reinstatement,- — Section 68 
(2)(e).- — (1) When an employee who has been dismissed, 
removed or suspended is reinstated, he shall be allowed 
the difference between the full pay with allowance and 
the subsistance grant if the authority competent to order 
reinstatement or to revoke the suspension order, in the 
case of suspension, certifies that it was wholly unjustified. 
In such a case of suspension, the period of absence from 
duty shall be treated, as a period spent on duty for all 
purposes. 

(2) The pay and allowances of an employee who is 
removed or dismissed from service shall cease from the 
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date of removul or dismissal. Leave shall not he granled 
to an employee when the authority competent under these 
regulations to impose the penalty has decided to dismiss, 
remove or compulsorily retire him from the service of the 
Board, 

47. Appeal. — ■ Section 68(2) (e). — An employee may 
appeal to the appellate authority from an order by any 
subordinate authority imposing any of penalties men- 
tioned in regulation 43. An appeal shall also lie 
against : — 

(a) an order of suspension; 

(b) an order reverting to a lower service, class or 
post, an employee officiating in a high service, 
class or post otherwise than as a penalty; 

(c) an order determining the pay and allowance for 
the period of suspension to be paid to an em- 
ployee on his re-instatement or determining 
whether such period shall be treated as a period 
on duty for any purpose. 

48. Forms and contents of appeal. — Section 68(2) (e). 
—An Appeal shall be preferred within one month of the 
date on which the appellant was informed of the order 
appealed against and shall contain all material statement 
and arguments relied on by appellant, shall contain no 
disrespectful or improper language and shall be com- 
plete in itself. Every such appeal shall be submitted 
through the Secretary or through the authority from 
whose order the appeal is preferred. 

49. Withholding of appeals. — Section 68 (2) (e). — - 

(1). — The authority which made the order appealed 
against may withhold the appeal if : — 

(i) it is an appeal against an order from which no 
appeal lies; or 

(ii) it does not comply with any of the provisions 
of regulation 48; or 

(iii) it is not submitted within tJie period specified 
in regulation 48; or 

(iv) it is a repetition of an appeal already decided 
and no new facts or circumstances are adduced : 

Provided that an appeal withheld on the ground only 
that it does not comply with the provisions of regulation 

48 shall be returned to the appellant and if resubmitted 
within one month thereof after compliance with the said 
provisions, shall not be withheld. 

(2) Where an appeal is withheld, the appellant shall 
be informed of the fact and reasons therefor. 

50. Transmission of appeal — (1) The authority which 
made the order appealed against shall without any avoid- 
able delay, transmit to the appellate authority everv 
appeal which is not withheld under regulation 49 and 
thereupon such appeal shall be transmitted to that autho- 
rity together with the comments thereon and the relevant 
records 

(2) The authoritv to which the appeal lies may direct 
transmission to it of any appeal withheld under regulation 

49 and thereupon such appeal shall be transmitted to that 
authoritv with holding the appeal and the relevant re- 
cords. 

51. Consideration of appeal — Section 68(2) (e),- — 
( 1 ) In the case of an appeal aeainst an order of suspen- 
sion. the appellate authority shall consider whether in 
the light of the provisions of regulation 42 and having 
r“‘>ard to circum'tances of the case the order of suspen- 
sion is justified or not and confirm or revoke the order 
accordingly. 


(2) In the case of other appeals the appellate autho- 
rity shall consider — 

(a) whether the procedure prescribed in these regu- 
lations has been complied with, and if not, 
whether such non-compliance has resulted in 
failure of justice; 

(b) whether the penalty imposed is excessive ade- 
quate or inadequate and after such consideration 
pass such order as it thinks proper. 

52, Temptation of order in appeal — Section 68(2) (e) . 
— The authority which made the order appealed against 
shall give effect to the orders passed by the appellate 
authority. 

53, Terms and conditions of service of Imams, Mauz- 
zans, Care-takers, Teachers, Khadims and Mujawirs . — 
Section 68(2) (e). — The provisions of regulations from 
21 to 52 shall not apply to Imams, Mauzzans, Care- 
Takers, Teachers, Khadims and Mujawirs in so far they 
ore inconsistent with the following provisions : — 

(1) The appointing authority and the punishing 
authoritv in the case of Imams, Mauzzans, 
Care-Takers, Teachers, Khadims and Mujawirs 
shall be the Board. All appointments to these 
nosts shall be made on the recommendation of 
Religious Affairs Committee. 

(2) The Religious Affairs Committee will interview 
the candidates, test their knowledge and submit 
its recommendations to the Board. The Imams 
shall possess the following qualifications : — 

(a) candidates who possess the degree of “Farigh- 
ul-Tehsil” shall be classed as of Grade T. 

(b) candidates who have passed “Qafya and 
Qadoori” or are Hafiz Qari with knowledge 
of Muslim theology, shall be classed as of 
Grade II. 

(3) A person to be appointed as Mauzzan shall 
possess elementary knowledge of Massaail of 
Namaz and Roza. 

(4) A person to be appointed Khadim or Mujawir 
shall be “Ba-shara”. be regular in the observ- 
ance of Roza and Namaz be acquainted with 
“Fateha and Darood” and be physically fit to 
maintain the Dargah. 

(5) AH kinds of leave to Imams, Mauzzans, Care- 
takers, Teachers, Khadims and Mujawirs shall 
be sanctioned by the Secretary. The Secretary 
shall also make officiating arrangement, in case 
any of the posts fall vacant, in consultation with 
the Chairman and in emergent cases he can 
also suspend anv such emolovee with the appro- 
val of the Chairman. But the Secretary shall 
place all cases of officiating arrangement and 
suspension before the Board, which meets im- 
mediately after such orders, 

54, Form of application for registration of Wakfs . — 
Section 68(2) (1), — (1) An application for registration 
of Wakfs shall be in Form I and shall be flUed in the 
office of the Secretary. The application for registration 
shall be acconlpanied with a fee of rupees five for a 
Wakf whose gross annual income exceeds rupees 5,000 
and with a fee of one rupee for other Wakfs. 

(2) On receipt of an application for registration the 
Secretary may before the registration of the Wakf make 
such enquiries as he considers necessary in respect of the 
genuineness and validity of the application and the cor- 
rectness of any particulars mentioned therein, and when 
the application is made by any person other than the 
person administering the Wakf property ffie Secretary 
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shall bctoic registeiing the Wakf give notice of the appli- 
cation to the person administering the wakf properties and 
shall hear him it he desires to be heard. When the Sec- 
retary finds that theie are serious discrepancies between 
the submission of the persons administering the Wakf 
property and those of any other person regarding the 
validity of the application for registration and the cor- 
rectness of any particulars mentioned therein he shall 
place the matter before the Board and obtain their orders 
as to the particulars that will be registered. 

55. Books to he kept at the office of the Board . — 
Section 68(2 )(/! — The following books and registers 
shall be maintained in the office of the Board in the forms 
mentioned or appended : — 

(a) Register of Wakfs in the form prescribed under 
the Punjab Wakf Rules, 1964. 

(b) Banks Account Registers in Form III showing 
dailv deposit in the Bank in the account of 
Punjab Wakf Fund and in the Aukaf Fund 
separately. 

Explanation . — Aukaf Fund is the Fund which is 
comprised of the receipts on account of Wakfs 
for which there are no Mtitawallis and which 
are therefore directly managed by the Board. 

(cf minutes Rooks of the meetings of the Board 
and those of the committees in Form IV. 

(df Registers showing list of members of the Board 
in Form V. 

(el Establishment Register in Form VT. 

(fl Registers of Imams, Mauzzans, Care-takers, 
Teachers, Khadims and Mulawirs in Form VIT. 

(gl Annual Budget Register in Form VTII. 

(h) Loan Register showing advances and loan and 
their recoveries in Form TX. 

(i) The Wakf property register in Form X, 

56, Budget Section 68(21 (i ). — (11 The Mutawalli of 
everv Wakf shall, before the end of the month of De- 
cemhc’' in each vear submit to the Board a budget in 
Form XT of the next financial year for approval of the 
Board 

(71 Everv such budget shall make adequate provision 
for : 

(al The scale of exnenditure for the time being in 
force in the wakf; 

(hi The due discharge of all liabilities binding on 
the Wakf; 

(cl Expenditure on religious, charitable and other 
rmrnoses directed bv the Wakf or according to 
custom or usage; and 

(dl The maintenance of a working balance. 

(71 The Secretary shall on receipt of the budget scruti- 
n-'se the same and shall along with his report thereon 
nlnce the same before the Board for its approval 

56-A It will be the dutv of the Mutawalli to see that 
the person to whom agricultural End is leased out i« a 
hone fide agriculturist and tills the land himself and that 
trie rent agreed to is fair and reasonable At the time 
of audit of Mutawalli’s accounts it should he examined 
n; ; lh reference to Patwari’s fard Girdawari that the above 
r-i-ir-titi ins are imnlemenfed both in spirit and letter 

56-R Mutawalli’s are prohibited, from accepting nueris 
while leisina out urhan noanertv and infrinoment of this 
UiV’ettm v'itl render the Mutawalli liable to removal from 
the office of Mutawalli This point will specifically he 
examined at the time of audit. 


57. Maintenance and audit of accounts of Wakf — 
Section 68(21 (/) ( I ) The following registers will be 
maintained by the Mutawalli tor watch of Wakf in addi- 
tion to the usual accounts and collection papers : 

(a) A legister of demand and collection in Form 
XII. 

(hi A register of liabilities and expenditure in 
Form XIII. 

(cl An Inspection Book in Form XIV. 

(21 The Mutawalli’s shall, before the 1st day of May 
every year, submit a full and true statement of accounts 
in Form XV as required under section 32. 

(3) The Board shall appoint a qualified auditor or 
auditors to audit the accounts of Wakfs 

(41 The Auditor shall go into the accounts of Wakfs, 
verify the Wakf properties and note losses and gains giv- 
ing the came thereof. He shall ascertain and note ; 

(if the total demand; 

(ii 1 the actual income; 

(iiif amount in arrears; 

(ivf rent or land revenues payable to Government, 
cesses and taxes etc. 

(vf rent actually paid; 

(vil rent in arrears; 

(viil why not paid (with respect to each property and 
entire estate! . 

(viiif the cost of collection as per Mutawalli’s ac- 
counts and at 12J per cent; 

(ixf the net available income. 

He shall comment on the realisation of dues, neglect 
or lacks of the Mutawalli and suggest means for better 
collection or management. 

(51 He shall the proceed to examine the expenditure, 
check them item by item against vouchers where neces- 
sary and note irregularities and improper expenditure, if 
any nointing at the same time the person or persons res- 
ponsible for them. 

(61 He shall the classifv the expenditure under each 
separate head as recorded in the account and work out 
the totals under each head and compare them with the 
directions of the wakif in the Wakf deed or according to 
usage and custom and report in what manner the wishes 
of the wakif have been complied with. 

(7f He shall note whether there is and surplus in- 
come and whether any provision of the Wakf deed has 
become inoperative or impossible of execution on ac- 
count of change of conditions and if so. in what manner 
such surplus and lapsed amounts may be spent in the 
best interests cff the Wakf. 

(81 The auditor shall particularly investigate the follow- 
ing facts : — 

(if Whether all the stautorv dues have been oaid 
if not what dues are still outstimdine and how 
they affect the property of the Wakf. 

(ill The names of the beneficiaries, the dues of 
each to what etxent thev have been paid, and 
whether arrears, if anv, where iustified bv exist- 
ing circumstances Estate. Mosoues Schools is 
Musaflrkhanas and such other institutions for 
which there is an allotment are to bo treated as 
beneficiaries. 
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(ili) Whether the wakf is indebited and if so the 
name of the Creditors the date of each loan 
the amount of each loan, the rates of interest 
and the present position should be noted. If 
necessary a scheme of repayment within a 
reasonable time should be prepared in consulta- 
tion with the Mutawali and enclosed with his 
report, 

58. Fees for inspection of records and for obtaining 
copies — Section 68(2 )(/).- — ( 1 ) Application for inspec- 
tion of proceeding or record of the Board shall be made 
in Form XVI which will be available at the office of the 
secretary on payment of thirteen paise. 

(2) A single application shall be made and a single 
searching fee shall be paid for the inspection of all the 
papers relating to each single record or file. 

(3) The ordinary searching fee shall be one rupee for 
a single record or file. In urgent cases double the ordi- 
nary fees shall be charged. The fee shall be paid in cash 
to the Cashier who on receipt of this fee shall put his 
initials in column 8 of the application. 

(4) The copying section shall grant the inspection on 
the date and at the hour stated in column 9, and the appli- 
cant shall be allowed to take such notes of the record or 
proceeding as he desires. He shall acknowledge the ins- 
pection on the reverse side of the application. 

(5) (a) Application for copies of proceedings or re- 
cords of the Board shall be made in Form XVTI which 
will be available at the office of the Secretary on pay- 
ment of thirteen paise. 


(b) Copying fee shall be charged at the rate of fifty 
paise for every hundred words whether in manuscript or 
typescript. 

(c) The fee payable for certification of a document as 
true copy, shall be fifty paise. 

(d) In the case of urgent copies double the ordinary 
fees shall be charged. 

59. Authentication of orders of Board — Section 68(2) 
(m). — (1) The Chairman or Secretary shall authenticate 
the orders and decisions of the Board. 

(2) The common seal shall remain in the custody of 
the Secretary. 

(3) All correspondence emanating from the Board 
shall be in the name of the Secretary and correspondence 
with the Board shall be addressed to the Secretary. 

60. Financial and revenue year — Section 68(2 )(«). — 
( 1 ) The Financial year of the Board shall commence with 
effect from 1st April, each year. 

(2) The revenue year shall commence from 1st Octo- 
ber, every year. 

61. Matters to be kept secret — Section 68(2) (n ). — 
The Chairman, Members, Secretary and other Officers of 
the Board are bound to observe secrecy in matters whose 
disclosure may be prejudicial to the interest of the Board 
or any wakf. 

Sd/- 
Secretary 
Punjab Wakf Board 


I 

APPENDIX A 
CHARACTER BOOK 
(See Regulation 32) 
PART I 


Name of official with father’s name, family residence, height and date of birth 


Examination passed with date of passing 


Brief account of family (e.g. occupation of father, social position and Influence of family, reference to relations who are or have 
been in Government service — 


Certified that the particulars given herein above and on the reverse are true to the best of my knowedge and belief. 
M419GI/69 
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CHARACTER BOOK — contd. 


PART U 

Notices of Works and Character 


Post hold at the date of entry 

Notes of work and character. 

N.B . — Please preface each entry cleaily with the date, name and rank 
of officer making entry. 




FORM II 
(See regulation 54) 

APPLICATION FOR REGISTRATION OF WAKFS UNDER SECTION 25 OF THE MUSLIM WAKF ACT, 1954 


The Secretary, 
Board of Wakfs. 


Sir, 

I, — — — * — — — , son of ; 1 ~ 

of village^- — — — — — - — — — — — , P.O.— — District — — — - — — 

being the Mutawalli/Wakf/beneficiary/pcisoninterestcd in th Wrkf properties which have been described below, do hereby apply 
for the registration of the said wakf under section 25 of the Muslim Wakf Act, 1954. 


1. Description of Wakf properties including movables— 

(a) Name of the District, 

Cb) Tauzi No. and No. of Than 

(c) Name of village/town. 

(d) Khata No. and khasra No. 

(e) List of movables and their description with estimated value. 

(f) Municipal holding No. if within Municipal limit : 

(i) Area leased out to tenants, 

(ii) Area of land under khud kasht, 

(iii) Encumbrances and all ownaces, if any, and persons, bodies or institutions in actual physical possession of the 
same. 

2. Gross annual income from such properties. 

3. The amount of land revenue and cesses, and of all rates and taxes annually payable in respect of Wakf properties. 

4. An estimate of the expenses annually incurred in the realization of the income of the Wakf properties. 

Cost of collection and maintenance of Wakf properties as follows : — 

(i) In case of immovable properties, costs as annually incurred, subject to a maximum of 12) per cent of the gross income 

(ii) i per cent in the case of income from securities, debentures, shares, dividends, etc., 

(iii) 1 per cent in the case of income from fixed contributions in h mp sum, such as (1) a regular allowance paid 

by a trust fund or <2) when the entire Wakf property has been let out in theka etc., and 

(iv) 1 per cent in case of the cash value or crops which do not require the employment of a collection staff. 

5. List of expenditure directed by the Wakf or in accordance to Wakf deed or usage or custom for — 

(a) Salary of the Mutawalli and allowances to individuals, 

(b) Expenses for religious purposes, 

(c) Expenses for charitable purposes, 

(d) Expenses for other purposes. 

6. A correct statement of the accumulated income out of the Wakf properties, in cash or kind. 

7. The rule of slice ssion to the office of Mutawalli under the Wakf deed or by custom or usage. 

8. The manner in which the Wakf is administered at present that is, whether under a scheme settled by a court of law or by 

a popularly constituted committee. 

9. Name of Wakf (donor). 

10. Name of Mutawalli with present address. 

11. Year and date of the Wakf deed. 

12. List of papers submitted. 

VERIFICATION 


nothing. 


I solemnly declare that the above statements are true to the best of my knowledge and belief and that I have concealed 

Signature — — — 1 — 

Address 


N.B . — A copy of the wakf deed should he forwarded with every such application. Where no deed was drawn up at the time 
of the creation of the Wakf the applicant should write a brief history and full particulars Of the origin, nature and object of thb Wakf of 
all other necessary facts to the best of his knowledge. 
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FORM in 

PUNJAB WAKF BOARD 
Register of Deposit in Bank During the month of- 

Wakf FundjAukaf Fund 
[See regulation 55(b)] 


Date of Open- Parti- Income Income Total Progre- Date of Parti- Deposit Deposit Total Daily Closing Re- 

receipt ing bal- culars by cash by che- of each ssive deposit culars by cash by che- of each total balance marks 

ance que line total in Bank que line 

Col. 

2+6 


1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 


FORM m-A 

PUNJAB WAKF BOARD 

Register of Funds Punjab Wakf Fund 

for the month of- 

Aukaf Fund 

[See regulation 55(b)] 


Date of 
receipt 

Particulars 

Folio 

Credit 

Month Particulars 

Folio 

Debit 

Balance 

Dr/Cr 

Remarks 




Voucher No. 






1 

2 

3 

4 

5 6 

7 

8 

9 

10 

11 



FORM IV 

MINUTE BOOK OF THE MEETING OF THE BOARD AND THE COMMITTEES 

[See regulation 55(c)] 


Names of mem- 

Resolu- 

Name of 

Name of 

Amend- 

Substance Result of the motion 

Form of Remarks 

bers present 

tion 

mover 

seconder 

ment 

moved 

of dis- 

cussion Favour Against 

held 

resolution 

adopted 

or 

carried 


12 34 5 6789 10 11 


Serial 

No. 


FORM V 

REGISTER SHOWING LIST OF MEMBERS OF BOARD 
[See regulation 55(d)] 


Name of mem- Full address No. and Date of Term of Date of Termination Remarks 

ber date of commence- allotment completion 

notification ment of of term Date Cause 

term 


1 2 3 


4 


5 


6 7 


8 


9 


10 
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FORM VI 

ESTABLISHMENT REGISTER 
[See regulation 55(e)] 

Serial Name of Father’s Resi- Date Educat- Date of Name of Post held Date of Termination of ' Remarks 


No. official name 

dence 

of tional qua- 
birth. lifications 

appoint- post 
ment 

Pay 

From 

To 

attending 
■ superan- ■ 
nuation 

Date 

service) 

Cause 


1 2 3 

4 

5 6 

7 8 

9 

10 

11 

12 

13 

14 

15 


FORM VII 

REGISTER OF IMAMS. MAUZZANS, TEACHERS, KHADIMS AND CARE-TAKERS AND MUJAW1RS 

[See regulation 55(f)] 


Serial 

Name 

Father’s Resi- 

Date of Quaiifi- 

Date of 



Post held 


Date of Termination of Re- 

No. 


name dence 

virth 

cations 

appoint- 





attend- service marks 






ment - 


— 




ing sup 







Name 

Pay 

From 

To 

eran- Date Cause 







of post 




nuation 

1 

2 

3 4 

5 

6 

7 

8 

9 

10 

ii 

12 13 14 15 


FORM vni 

ANNUAL BUDGET REGISTER 
[See regulation 55(g)] 

1 . Department.Heail 

2. Major Head * — 

3. Minor Head - 

4. Detailed Head — 

5. Detailed Sub-head — 

6. Allotment 

Months — 

April May June July etc. 

FORM IX 

REGISTER OF LOANS 
[See regulation 55(h)] 

Punjab Wakf Board 

Amount of loans of Rs 

(Conditions of loan) Received from 

To bear interest at Per cent to be paid ycarly/half yearly quartctly and to be repaid, 


Amount of principal 


Amount of interest 


Date 


1 


- . _ Balance 

after 

Receipt Payment Voucher each 
Amount Amount transac- 

tion 


Calculated interest Amount paid Balance Remarks 

due 


Total 

Period Interest interest Amount Voucher 
due due No. 



4 



6 7 8 9 10 11 12 


Appropriation Register of loans 

Punjab wakf Board 

Receipts Expenditure 


Month 

Opening 

balance 

Particulars 

Amount 

Voucher No. 

Particulars 

Amount 

Closing 

Balance 

Remarks 

1 

2 

3 

4 

5 

6 

7 

8 

9 
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FORM X 

WAKF PROPERTY REGISTER 
[5ee regulation 55(1)] 


Name of 
wakf 

Page and 

S. No. of 


DETAILS OF PROPERTY 




maintained 

11 1 <1 7/1 rpfln 


Urban 




U/ J AO ICttU ■ — 1 1 

with 
rule 10 


Immovables 




District 

Tehsil 

Town Ward, 

block or 
mnhnlln 

Municipal 

No. 






Old/New 


1 

2 3 

4 

5 6 

7 



Description 
of property 
i.e, whether 
house, shop, 

Plot, Mosque 
etc. 

Accommoda- 

tion 

Dimenses 

Valuation 

Encumbran- 

ces 

Electricity 
or water tap 
laid on 

Taxes 

8 

9 

10 

11 

12 

13 

14 


Immovables 




Movables 



Immovables 

Name of 1 
Occupant 


Monthly 

rent 

Description 

with 

estimated 

value 

Year 

Income received 

Disposal, 
if any, 
and how 

District 

Tehsil 

15 


16 

17 

18 

19 

20 

21 


Village 

Khasra 

Area 

Class 

Source 

Estimated 

Encum- 

Tenure on 

No. 


of 

ofirri 

value 

brances 

which held 




soil 

gation 




22 

23 

24 

25 

26 

27 

28 

29 


Name of 
lessee 

From 


To 

Amount 

of 

lease 

money 

Land Cess 

revenue 

Other 

forms 

30 

31 


32 

33 

34 35 

36 


Movables 


Description 

Estimated 

value 

Year 

Income 

derived 

Disposal, 
if any 

Authority 

Remarks 

37 

38 

39 

40 

41 

42 
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Revised estimate 
for the current 
year 



FORM XI 

ANNUAL BUDGET ESTIMATE OF WAKF FOR 
[See regulation 56(1)] 


g 



Revised estimate 
for the current 
year 





t 

3 


-a 

s 



J3 


4 

I 

K 

3 

3 

Q 


12345 6 7812345 6 78 


Rs Rs Rs Rs Rs Rs Rs Rs 

1 . Opening balan- 
ces— 

(a) Cash 

(b) Current acco- 
unt 

(c) Miscellaneous 
Total 

2. Land — 

Estimated quality 
of paddy, quant- 
ity of paddy requi- 
red for service of 
the Wakf as direc- 
ted by Wakif or 
according to usage 
or custom. 

(a) Quantity and 
price of surplus 

” crops. Price of 
crops required 
for service 

(b) Price of sur- 
plus crops 

(c) Other income 
from land Total 
income from 
land 

3. Rents- 

(a) Income from 
house rent 

(b) Income from 
shops situated 
within the pre- 
mises of the 
Wakf, 

Total incomo’from 
rents. 

4. Nazars, Prese- 
nts or Charhawa 
offered to the 
Wakf. 

(a) Cash 

(b) Approximate 
cash value of Na- 
zars, presents 
and Charhawa, 

5. Grants and aids 
from Government, 


Rs Rs Rs Rs Rs Rs 

1. Expenditure on 
account of making 
collection for the 
Wakf properties 


2. Expenditure in- 
curred according 
to the directions of 
of Wakif or usage or 
custom for — 

(a) Allowances to 
the Mutawalli and 
other individuals. 

(b) Expenses for re- 
ligious purposes. 

(c) Expenses for 
charitable purposes. 

(d) Expenses for 
ofher purpo’seS," 


3. Expenditure for 
improvement and 
repair of lands — 


4. Expenditure for 
repairs of houses. 


5. Expenditure for 
services — 

(a) Rent payable 
to Gevernment, > 

(b) Tax payable to 
Municipality etc." 

(c) ~ Contribution 
payable under 
Wakf Act. (Central 
Wakf . Act 29 of 
1954). 
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1 2 3 4 5 


Income 


Expenditure 


6 


7 8 1 2 3 4 5 


6 


7 8 


Rs Rs Rs Rs Rs Rs Rs 

6. Annual proceeds from — 

(1) Investment 

(2) Deposits 

Total annual proceed from in- 
vestment and deposits 

7. (a) Compensation realised from 
employees and servants for negli- 
gence in duties orloss or damage 
caused. 


Rs Rs Rs Rs Rs Rs Rs 

Total expenditure for revenue, Tax 
and contributions 

6. Expenditure for audlt- 

7. Other minor expenses, 

8. (a) Purchase of lands 


(b) Income from other sources, 
Miscellaneous receipts such as pre- 
mium or Nairana, Sale proceeds 
or timber, fuel, shrubs, salt sand, 
earth and stone. 

(c) Income from business and 
similar other items. 

(d) Income from subscription in 
cash or in kind. 

(e) Any other items of income 
known to the Mutawallis belong- 
ing to the Wakf. 

8. Income from extraordinary 
sources and loans — 

(a) Refund towards loan advanced 

(b) Loans incurred 

(c) Deposits withdrawn 

(d) Consideration of money for 
sale of long leases of land 

(e) Consideration for sale of house 

(f) Money realised from mortgage 
of land 

(g) Money realised from mortgage 
of house 


Total income from 
extraordinary sour- 
ces and loans - 

9, Recoveries from 
advances - 

Grand Total — 


(b) Construction of house or aug- 
menting the income of Wakfs. 


(c) Interest on loan. 

(d) Repayment of loans and ad- 
vances by the Wakf, 

(e) Investment other than current 
accounts in Bank 


Total 

9. Amount recoverable from ad- 
vance 

10. Balance at the end of the year 

(a) Cash 

(b) Current account in Bank 

(c) Approximate price of surplus 
paddy and other crops 


Total balance amount 


Grand total 


'Wakf* means permanent dedication of all kinds religious, pious and charitable purposes and such includes mosque Qabristan 
Dargah and shrine of all kinds as well as all other kinds of religious and educational institution including common funds established for 
educational character pious or religious purposes. 

Signature Mutawalli Village Date. 


FORM xn 

REGISTER OF DEMAND AND COLLECTIONS 
[See regulation 57(l)(a) 





Demand 



Collections 



Name of 

Head of the Accounts 

Arrear 

Current 

“ *""> 

Total 

l 

Arrear 

Current 

Balance 

Total 

Remarks 

1 

2 

3 

4 

5 

6 

7 

8 9 

10 


1 . Rents 

2. Cesses 

3. Produce of Income of groves . . 
(Fruit crops) (Khamara lands) 

4. Sarjar 
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FORM xra 

REGISTER OF LIABILITIES AND EXPENDITURE 
[Sea regulation 57(l)(i)] 


Expenditure 


Name of 
the Wakf 

Head of Accounts Kisti for 

which due 

Liabilities 

Amount 

paid 



Date of 
payment 

Balance 

Remarks 

1 

2 3 

4 

5 

6 

7 

8 


1. Government Revenue 

2. Rent 

3. Cesses 

4. Other taxes 

5. Collection exenditure 

6. Miscellaneous exenditure 

7. Pay of Officers 

8. Stationery 

9. Repairs to and maintenance of pro- 
perty 

10. Travelling Allowance and other mis- 
cellaneous 

11. Law charges— 

(I) Rent suits 

(II) Other suits 

12. Allowances — 

(i) Mutawalli 
(il) Other beneficiary 
(iii) Individual 

13. Payment of individual institution, mos- 
que other than mosque 

14. Repayment of loans with details 


FORM XIV 
INSPECTION BOOK 
[5V< regulation 57(lXe)l 

Name of Wakf — — — 

Place of location — — - — - — — — - - — - 

(Village, Tebsil and District) 


Date and time of visit Name and designation of officer or other Remarks and suggestions 

gentlemen making the visit or inspection. 


1 


2 


3 
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FORM XV 

STATEMENT OF ACCOUNT 
[See regulation 57 (2)] 



Actual 

Reasons 


Actual ex- 

Reasons 


income 

for 


penditure 

for 


for the 

variation 


for the 

variation 

Name of Work Hoads of accounts 

preceding 
12 months 

from 

the 

Heads of Accounts 

preceding 
12 months 

from the 
budget 


from the 

budget 


from the 

estimate 


1st April 

estimate 


1st April to 

proposed 


to the 

proposed 


the 31st 

for the 


31st 

for the 


March 

year 


March 

year 




1 


2 


3 4 


5 


6 


7 


1 . Income from cultivation 

2. Income from rents, cesses, sayartate. . 

3. Income from investment and deposits 

4. Income from business 

J. Income from Nazars and presents . . 

6 . Income from other sources — 

(a) Income from shops situated in the 
premises of the Wakfs 

(b) Income from house-rent 

(c) Grants and aids from Government, 
if any 

(d) Compensation money received 

(e) Miscellanesous income, such as .Tal- 
ker Phakar, Salami, Banker, Hatkar, 
Sale proceeds, timber, fuel, shrubs, salt, 
sand, earth and stone 

(f) Income from subscription in cash or 
kind. 

7. Any other items of income known to 
the Mutawalli belonging to the Wakf . . 


1 . Expenditure on account of making collec- 
tions from the Wakf properties 


2. Expenditure incurred according to the 
directions of the Wakif or usage or custom 

for — - 

(a) Allowance to the Mutawalli and other 
individuals 

(b) Expenses for religious purposes 

(c) Expenses for charitable purposes 

(d) Expenses for other purposes 

3. Expenditure for Improvement and repair 
of land 

4. Expenditure for repair of houses 

5. Expenditure for services — 

(al Rent and L.R. payable to Government 

(b) Tax payable to Municipality etc. 

(c) Contribution payable under Wakf Act 
(Central Act 29 of 1 954) 

6, Expenditure for audit 

7 . Other minor expenses In connection with- 
in) Purchase of lands 

(b) Construction of house for augmenting 
the income of Wakfs 

(c) Interest on loan 

(d) Repayment of loam and advances . . 

(e) Investments other than current accounts 
in Bank 


♦The variations, that is the difference between the figures in the budget estimates submitted by the Mutawalli for that year and the 
figures shown as actuals in statement. 
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FORM XVI 

APPLICATION FOR INSPECTION OF PROCEEDINGS OR RECORDS OF THE BOARD 

[See Regulation 58 (1] 


No. and Name and address of Nature Where Order Searching fee Initial of Date and Signature 


the applicant 


of the the docu- granting 

document ment re- or rejecting 


lates to a 
Wakf, the 
relation 
of the 
applicant 
(to be 
instituted) 
with the 
Wakf 
to be 
inspected 


the 

applica- 

tion 


deposited 


Ordinary Urgent 


the cashier hour of the 

on receiving when the officer 

payment inspection receiving 
shall be the appli- 
allowed cation 


Remarks 


FORM XVII 

APPLICATION FOR COPIES OF PROCEEDINGS AND RECORDS 
[See Regulation 58(5) (a)] 


No and 
date 


Name and address of the applicant 


Specification of the document 
of which a copy is required 


Where the document relates 
to a Wakf, the relation of tho 
applicant with the Wakf 



Order granting or 
rejecting the applica- 
tion 


No. and date of 
words to be copied 


Searching fee deposited 


Copying fee deposited 


Ordinary 


Urgent 


Ordinary 


Urgent 





Certification fee deposited if a certified copy 
Is required 


Total of columns 7—12 


Initial of the oclfier on receiving payment 


Ordinary 


Urgent 


Ordinary 


Urgent 



Date and hour when the 
copy shall be ready 


Date of delivery 


Signature of the applicant 
acknowledging receipt of the 
copy 


Remarks 


16 


17 


19 
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MINISTRY OF FOREIGN TRADE 
TEXTILES COMMITTEE 
Bombay -1 8, the 2nd January 1970 
CORRIGENDUM 

F. No. 33(9)/68-ri.D— -In the Textiles Committee Em- 
ployees (Discipline and Appeal) Regulations, 1968 pub- 
lished in the Gazette of India (Part-Ill, Section 4), dated 
the 13th December 1969 (pages 712 to 714) the follow- 
ing corrections may be made 

(1) On page 712 of the Gazette, the Sub-Regulation 
4(1) — competent authorities, may be re-num- 
bered as 4(2) and Sub-Regulation 4(2) — proce- 
dure for imposing penalties, may be re-number- 
ed as 4(31. 

(2) Likewise the Regulations 3, 4, 5, 6, 7, 8 and 9 
appearing on pages 713 and 714 Of the Gazette 
may be re-numbered as 5, 6, 7, 8, 9, 10 and 11. 

M. R. RAMACHANDRAN 
Secretary 


OIL & NATURAL GAS COMMISSION SECRETARIAT 

No. 17(4) /65-Reg. — In exercise of the powers con- 
ferred by sub-Section (1) of section 32 of the Oil and 
Natural Gas Commission Act, 1959 (43 of 1959), the 
Oil and Natural Gas Commission hereby makes, with 
the previous approval of the Central Governmnet, the 
following regulations, namely : — 

1. Short title and commencement (1) These regula- 
tions may be called the Oil and Natural Gas Commission 
(Health, Retirement and Terminal Gratuity) Regulations, 
1969. 

(2) They shall come into force on the date of their 
publication in the Official Gazette. 

2. Definitions ; In these regulations, unless the con- 
text otherwise requires : 

(1) "Act” means the Oil and Natural Gas Commis- 
sion Act, 1959 (43 of 1959); 

(2) “Commission” means the Oil and Natural Gas 
Commission established under section 3 of the 
Act; 

(3) “Emoluments” means the average of the pay, 
including special pay, personal pay, dearness 
pay, technical pay and any other emoluments, 
classed as pay by the Commission drawn by 
the employee during the 36 months immediately 
prior to the date of quitting service and shall be 
subject to a maximum of Rs. 1800 per month; 

(4) “family”, when used in relation to an employee, 
means — 

(i) wife in the case of a male employee; 

(ii) husband in the case of a female employee; 

(iii) sons (including the step sons and adopted 
sons) and such sons of a predeceased son; 

(iv) unmarried daughters (including step daughters 
and adopted daughters) and such unmarried 
daughters of a predeceased son; 

(v) brothers below the age of 18 years and un- 
married and widowed sisters (including step 
brothers and step sisters); 


(vi) father; 

(vii) mother; and 

(viii) married daughters and widowed daughters 
and married daughters and widowed 
daughters of a predeceased son; 

(5 ) "Qualifying service” means all service rendered 
in the Commission after completion of 18 years 
of age, except periods of service rendered as 
Apprentice and extraordinary leave without leas e 
salary; 

(6) “Schedule” means a Schedule appended, to these 
regulations. 

3. Eligibility for grant of gratuity — ( 1 ) The gratuity 
shall be granted for good, efficient and faithful service to 
all the wholetime employees of the Commission except 
to the following persons 

(a) casual and non-regular employees; 

(b) government servants and others employed on 
deputation terms; 

(c) employees on contract basis; 

(d) apprentices and trainees; 

(e) re-employed persons, 

(2) The gratuity shall be granted to the employees in 
the following circumstances, namely : 

(a) discharge from service on abolition of a post; 

(b) permanent incapacity due to bodily or mental 
infirmity; 

(c) superannuation; 

(d) death before retirement; 

(e) retirement on attaining the age of 55 years or 
at any time thereafter; 

Provided that the Gratuity shall not be admis- 
sible to an employee who resigns from service 
or whose services arc terminated for miscon- 
duct, insolvency or inefficiency. 

Note : — 

Voluntary retirement on attaining the age of 
55 years or at any time thereafter shall not 
constitute resignation. 

(3) Gratuity shall be admissible, except in the case of 
death only after 5 years of qualifying service. 

4, Extent of Gratuity — -(1) The gratuity shall be equal 
to ith of the emoluments for each completed period of 
six months of qualifying service, subject to a maximum 
of 15 times the emoluments or Rs. 24,000, whichever is 

less, 

(2) In the case of death of an employee, the amount 
of gratuity shall be as calculated under sub-regulation 
(1), or as mentioned below, whichever is more, 
namely : — 

(i) during the first year of service the gratuity shall 
be equal to 2 months’ emoluments; 

(ii) after one year but before 5 years’ service the 
gratuity shall be equal to 6 months' emolu- 
ments; 

(iii) after completion of 5 years’ service the gratuity 
shall be equal to 12 months’ emoluments; 

Provided that the gratuity so calculated shall be reduced 
by the amount of Commission’s contribution together 
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with interest thereon standing to the credit in the Contri- 
butory Provident Fund account of the employee : 

Provided further that in the case of an employee, who 
is governed by the Workmen’s Compensation Act, 1923 
(8 of 1923), and is entitled to compensation under that 
Act, in the event of his death, his family shall be entitled 
either to death gratuity under these regulations or the 
compensation payable under the Workmen’s Compensa- 
tion Act, 1923 (8 of 1923), whichever is more. 

(3) the employee shall make a nomination in the form 
prescribed in Schedule ‘A’ and in the event of his death, 
while in service or after quitting service but before the 
payment of gratuity, the gratuity' shall be paid to the 
person or persons of the family of the employee, duly 
nominated by him indicating the share payable to each 
member. 

(4) In the event of an employee not having any family, 
he may make a nomination in favour of person or per 
sons in the form prescribed in Schedule T9 and the pay- 
ment of gratuity shall be made to such person or 
persons. 

(5) In the event of there being no nomination, the 
amount of gratuity on death shall be paid in the manner 
indicated below, namely : — 


(a) If there are one or more surviving members ol 
the family as mentioned in clauses (i) to (iv) 
of sub-regulation (4) of regulation 2, it shall 
be paid to all such members, in equal shares; 

(b) if there are no such surviving members of the 
family but there are one or more surviving 
members of the family as mentioned in clauses 
(v) to (viii) of sub-regulation (4) of regulation 
2, the amount of gratuity shall be paid to all 
such members, in equal shares. 

5. Recovery of dues : — The appointing authority, or 
any other authority empowered by the Commission in this 
behalf, shall have the right to make recovery of Commis- 
sion’s dues before the payment of the death-cam-re tire- 
men t gratuity due in respect of an officer even without ob- 
taining his consent or without obtaining the consent of 
the members of his family in the case of the deceased offi- 
cer, as the case may be. 

6. Interpretation — If any doubt arises regarding the 
interpretation of any provision of these regulations, the 
matter shall be referred to the Secretary to the Commis- 
sion who shall decide the same. 


SCHEDULE ‘A’ 


NOMINATION FORM IN RESPECT OF DEATH/RETIREMENT/TERMINAL GRATUITY TO 
THE EMPLOYEES OF THE OIL AND NATURAL GAS COMMISSION 

[See Regulation 4(3)] 

(When the Employees has a Family and wishes to nominate one or more than one Member thereof) 


I hereby nominate the person mentioned below, who is a member of my family and confer on him the right to receive any death/ 
retirement/lerminal gratuity that may be sanctioned by the Commission in the event of my death while in service and the right to receive 
on my death, any gratuity which having become admissible to me on retirement may remain unpaid at my death. 


Name and address of 
nominee 

Relationship 
with the 
employee 

Age 

Contingencies 
on the hap- 
pening of 
which the 
nomination 
shall become 
invalid 

Name and address and rela- 
tionship of the person or per- 
sons, if any to whom the right 
conferred on the nominee shall 
pass in the event of the nomi- 
nee predeceasing the employee 
or the nominee dying after the 
death of the employee but 
before receiving payment of 
gratuity 

Amount of share of 
gratuity payable 
to each* 

i 

2 

3 

4 

5 

6 


Dated this day of - 19 at 

Witnesses to signature. 

1 

Signature of the employee. 

'This column should be filled in so as to cover the whole amount of gratuity. 
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SCHEDULE ‘B’ 

NOMINATION FORM IN RESPECT OF DEATH/RETIREMENT/TERMINAL GRATUITY TO 
THE EMPLOYEES OF THE OIL & NATURAL GAS COMMISSION 

[5m Regulation 4(4)] 

[When the employees has no family and whishes to nominate some other Person(s)] 

I having no family; hereby nominate the person(s) mentioned below and confer on him the right to receive any death/retirement 
terminal gratuity that may be sanctioned by the Commission in the event of my death while in service and the right to receive on my 
death any gratuity which having become admissible to me on retirement may remain unpaid at my death. 





Contingencies 
on the hap- 
pening of 
which the 
nomination 
shall become 
invalid 

Name, address and relation- 
ship of the person or persons, 
if any, to whom the right con- 
ferred on the nominee shall 

Amount of share of 

Name and address of 
nominee 

Relationship 
with the 
employee 

Age 

pass in the event of the nomi- 
nee predeceasing the employee 
or the nominee dying after 
the death of the employee but 
before receiving the payment 
of gratuity 

gratuity payable to each* 

1 

2 

3 

4 

5 

6 


Dated this day of 19 at 

Witnesses to signature 

1 

2 Signature of the employee 


•This column should be filled in so as to cover the whole amount of gratuity. 


EMPLOYEES’ STATE INSURANCE CORPORATION 
Madras-34, the 2nd January 1970 

No, MR/CO- 3(24)69.- — It is hereby notified that 
Thiru S. Aravamudhan, Personal Officer, T.V.S. and 
Sons (P) Ltd., Tirunelveli-3 and Thiru K. V. Manicka- 
vasagam. Office Superintendent, Thirumalai Mills, 85, 
East Car street, Tirunalveli-6 have been nominated as 
members under Regulation 10-A(l)(d) of the General 


Regulations, 1950 on the Local Committee (ESI) Tirunal- 
veli in the place of Thiru T. S. Kjiihnan and Thiru 
Vaikuntam respectively. 

(By Order) 

V. S1VARAMAN 
Regional Director and Ex-Officio. 
Secretary to the Regional Board, 
Tamil Nadu 
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